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Basic information

• the library is located on two floors:

ground floor – Lending library

first floor – Reading room, Chillout zone

• opened 6 days a week: 

Monday – Friday 9 a.m. – 8 p.m.

Saturday 9 a.m. – 2 p.m.

Our homepage:

http://library.put.poznan.pl/en (English)

http://library.put.poznan.pl/pl (Polish)

http://library.put.poznan.pl/en
http://library.put.poznan.pl/pl


General SAFETY rules

during epidemic period

• obligation to use: masks covering face and nose

• hand disinfection before entering Lending or Reading 

room

• at the circulation desk in the Lending room there can be 

only 2 users (1 person / 1 station) present at the same 

time 

• there are people limits in the designated areas as follows: 

Lending room (free access) - 55, Reading room - 55, 

Chillout zone - 10



Library printed and special collection

Entire collections: 347781

• printed collection

- books :    267530

- journals:  80251

• special collection

(non electronic): 62280

-manuscripts

-microfilms

-standards

-audio-video materials

-other



Library electronic collection

http://library.put.poznan.pl/en/2_en

Licensed e-collections:      

➢ e-books: 83188

➢ e-journals 8567

➢ databases: 35

➢ other e-collections: 

1801

mostly in

English language



Lending room ( ground floor)

Open: Mon. – Fri. 9 a.m. – 8 p.m.; Sat. 9 a. m. – 2 p.m.

In Lending Room  users may:
➢ enroll to the library

➢ activate user card

➢ borrow books (not return)

➢ fill circulation card

➢ pay a fee for delayed return

➢ reserve group study room



Circulation desk

➢ lendings outside:

• books

-text books and

course books

-monographs

-dictionaries and lexicons

• e - documents ( as a part of printed

document)

➢ user registration



User registration

Readers can apply for admission at the Circulation 

Desk throughout a year.

ID card & money (12 zł) = Valid Reader 

Card/Account

Reader Account is active from the day of renewal to 

31st October of the next academic year.



Lending room

➢ Free acess to shelves for users,

➢ books in free access zone (older or

not so popular books are in close

stock)

➢ Self-check stand (self-borrowing of 

books)

➢ Computer workstations for searching

library catalogue



Lending room –

books in free access zone

•There are textbooks, materials recommended by our academic teachers,

language and topic dictionaries (with pressmark „W”)

•The collection is arranged in 12 main subject domains marked with letter A to P

•Each subject domain is futher subdivided into parts

•The books on the shelf are arranged in increasing pressmarks

•Students have free access to shelves - they can browse the shelves, find a 

book and borrow it themselves by self-service borrowings machine or

with help of librarian in circulation desk

•Materials from free access collection can be borrowed for longer period (about

six months)

•Each title has one copy of short-time lendings (fortnight lendings)

•The books from free access zone can’t be reserved by online   catalogue

•Book returns are only made through the self-return of books machine



Subject arrangement of collection

• A     Social Sciences

• B Computer Science

• C Automatic control. Robotics

• D Electrotechnics. Electrical power engineering. 
Electronics.Telecommunications

• E Mathematics. Physics. Chemistry

• F Earth and Biological Sciences

• G Engineering and Technics

• H Civil Engineering and Transport

• J Industry. Craft. Agriculture

• K Architecture.  Town planning. Art

• L Science and Knowledge. Encyclopedias. Dictionaries

• P Posnaniana



Self-check

(self-service borrowings in free access zone)

Thanks to RFID technology users may

borrow materials themselves

To borrow book readers:

➢ must have valid library card,

➢ only books from free access zone may

be borrowed by self-check stand,

➢ books from closed stock must be 

ordered via online catalogue



Lending room –

books in close stock

• There are monographic publications, older textbooks, popular-

scientific books (with pressmark „Mg”)

• Students don’t have free access to shelves in this area

• Due to borrow books from close stock, students have to order 

them by online catalogue

• Collecting of ordered books is at Circulation desk

• Materials from close stock collection can be borrowed only for 

three months

• Book returns are only made through the self-return of books

machine



Ordering a book in the library catalogue

http://library.put.poznan.pl/en

http://library.put.poznan.pl/en




Ordering a book in the library catalogue



Ordering a book in the library catalogue



Ordering a book



Self-return of books 24h/7
(currently the only option to return books)

-the entrance to the self-return of books facing the sports hall (the entrance is on 

the left side of the library building)

-in order to enter, when the library is closed, you need to use the Electronic Student 

ID Card

-presently, books borrowed from the library can only be returned this way (not at

circulation desk)



Self-return of books 24h/7 – inside view



Library e-collection

http://library.put.poznan.pl/en/2_en



Library e-collection

http://library.put.poznan.pl/en/2_en

What do I need to have an access?

➢ Access on Campus:

• individual student account to LOG IN

(you will get data about student account in the Dean’s Office)

Login - your e-mail in student.put.poznan.pl domain, for example: 

frank.underwood@student.put.poznan.pl

Password - the same password as the password in the mailbox

in student.put.poznan.pl domain

➢ Access from anywhere

• valid PUT Reader Card 

(you have to be enrolled to the library and  then you will receive

special login details – your ID number)



How to log in to e-resources outside PUT network

• select your database from the list and go with the hints (you must accept the 

licence terms)

• enter data in the fields:

-the number of your album

- ID number which you received during registration in the library



Reading room (1st floor)

➢ Free access zone to:

• books

• special collection of books in English 

language

• journals (not older than four years)

• standards

➢ Close stock of:

• older books and journals

(to request an item from closed stock

readers will need to fill in a form

Open: Mon. – Fri. 9 a.m. – 8 p.m.;   Sat. 9 a.m. – 2 p.m.



Reading room (1st floor)

➢ access to library collections on the spot (books, journals, standards, newspapers)

➢ access to the Internet: e-resources, online catalogues, other sources of information

➢ study stands for students with disabilities

➢ group study rooms and individual work stations

➢ students may use their own laptops or borrow them at information stand



Reading room (1st floor)

Chillout zone



Other services in Reading room

• request for a scan of library materials - ordering to the address:

reading@library.put.poznan.pl;

materials in pdf form will be sent on the ordering person e-mail address

• „order a copy” service – request for a pdf copy of an article from a journal that

the library has in its collection



How to order a copy of an article from journal





How to order a copy of an article from journal



How to order a copy of an article from journal



How to order a copy of an article from journal



Ordering a copy of an article from journal



Ordering a copy of an article from journal

Number of 

volume and 

issue

Pages

Author’s name

Title of the 

article



Inter-library loans service

• if requested materials are not available in libraries in Poznan, it is possible to use 

Inter-Library Loans service that helps with requesting library materials from 

other libraries in Poland

• in order to do this you have to send an order to the   library via dedicated form:

http://library.put.poznan.pl/en/3_03_1_1_en



Inter-library loans

http://library.put.poznan.pl/en



Inter-library loans

http://library.put.poznan.pl/en/3_03_1_1_en



„Recommend a book” service

• if you haven’t found the book in our library, you can send a purchase request

• please complete the form placed in our homepage:

http://library.put.poznan.pl/en/1_3_en

• we will try to buy the book as soon as possible



Recommend a book

http://library.put.poznan.pl/en



Recommend a book

http://library.put.poznan.pl/en/1_3_en



Exhibitions – support of culture action



Students…in cold winter morning…



Thank you for your attention☺

Photos: Natalia Cofta, Piotr Raczkowski


