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Submitting an application for a scholarship - USOSweb



Submitting an application for a scholarship - USOSweb



Submitting an application for a scholarship - eStudent

1.

2. Select the type of 
scholarship application 
from the list.

3. Click to provide 
your bank account 
number.



Adding a bank account number for scholarship purposes

1. Click to fill in your 
account number in the 
USOSweb system.

2. Add or correct your
account numer.

3.

1st step in eStudent system 2nd step in USOSweb system

ATTENTION!
The above information means that only after refreshing the data in the 
system, the bank account number will appear in Appendix 4, which will be 
generated together with the application at the final stage of submitting the 
scholarship application.



e-Student Screen 1.    Application for rector scholarship

1.

3.

4.

2. Read the description of what 
application statuses mean.
Your application may receive such 
statuses at subsequent stages of the 
consideration process



Screen 2.    Application for rector scholarship – tab „Podstawowe informacje”

1. Fill in your mobile 
phone number

2. Next



Application for rector scholarship - Acceptance of the document Terms and Conditions of granting 
benefits to students of Poznan University of Technology 

Accept



Screen 3.   Application for rector scholarship – tab „Formularz” - information about
achievements1. Check the box only 

if you are submitting 
an application in the 
first semester of 
2nd-cycle studies 
and you completed 
your 1st-cycle 
studies at a 
university other than 
Poznan University of 
Technology.

2. If you completed your 1st-cycle studies at a university other than Poznan
University of Technology fill in weighted average of grades for 1st-cycle 
studies.

4. Check the appropriate 
box if you have some kind
of achievements in addition 
to a average of grades.

You can save a draft version of your 
application at any time by using buton
„Zapisz wersję roboczą”.

5.

3. Check the appropriate box if you are applying for the rector's scholarship:
• based on weighted average of grades (without additional achievements)
• based on weighted average grades and additional achievements listed below



Achievements
1. Seminar or conference speeches of a scientific nature _Wystąpienia seminaryjne lub konferencyjne o charakterze naukowym:

▪ at university level (2-5 points)

▪ at national level (5-8 points)

▪ at international level (8-11 points)

2. Publication of the work in peer-reviewed Polish book or journal - publications included in the Scientific Information System (SIN) (number of works x 3 points) [Opublikowanie pracy w 
recenzowanej książce lub recenzowanym czasopiśmie polskim o charakterze naukowym – publikacje zawarte w Systemie Informacji Naukowej PP (SIN) ]

3. Publication of the work in peer-reviewed foreign book or journal - publications included in the Scientific Information System (SIN) (number of works x 5 points) [Opublikowanie pracy w 
recenzowanej książce lub recenzowanym czasopiśmie zagranicznym o charakterze naukowym – publikacje zawarte w Systemie Informacji Naukowej PP (SIN)]

4. Confirmed applications to the Patent Office of the Republic of Poland or granted patents (4 - 9 points) [Potwierdzone wnioski do Urzędu Patentowego RP lub udzielone patenty
Participation in a research project implemented/co-implemented by the Poznań University of Technology related to the field of study (number of projects x 5 points) [Udział w projekcie 
badawczym związanym z kierunkiem studiów realizowanym/współrealizowanym przez Politechnikę Poznańską] 

5. International knowledge competitions/olympiads related to the field of study (2 - 12 points) [Międzynarodowe konkursy/olimpiady wiedzy związane z kierunkiem studiów]

6. Achievements in the field of architecture or urban planning [Osiągnięcia na polu architektonicznym lub urbanistycznym]
▪ at the provincial level (2 - 5 points)
▪ at national level (4 - 8 points)
▪ at international level (2 - 12 points)

8.    Activity in science club operating within the Poznań University of Technology (1 – 7 points) [Aktywność w kole naukowym działającym w ramach Politechniki Poznańskiej]

9.    Achievements in the artistic field [Osiągnięcia na polu artystycznym]
▪ at the provincial level (2 - 5 points)
▪ at national level (4 - 8 points)
▪ at international level (2 - 12 points)
▪ membership in the PUT Choir "Volantes Soni" or in the Folk Dance Ensemble "Poligrodzianie" or in "Radio Afera" (1 - 3 points)

10.   Sport achievements [Osiągnięcia sportowe]
▪ at national level (1 – 10 points)
▪ at European level (7 - 15 points)
▪ at global level (10 - 20 points)

11. Other confirmed achievements, including activities for development in science, culture, art and sport within the organizations operating at Poznan University of Technology
(1 – 12 points) [Inne potwierdzone osiągnięcia, w tym aktywność na rzecz rozwoju naukowego, kulturalno-artystycznego i sportowego w ramach organizacji działającej w Politechnice 
Poznańskiej]



Sreen 4.  Application for rector scholarship - tab „Dokumenty” 

No additional achievements

Additional achievements

1. If you are applying for a scholarship based only on your average of grades, you do 
not need to attach any additional documents to your application.
The average of grades on the application form is obtained from dean's office
system by the Scholarship Committee.

1. If you indicated additional achievements on the 
previous screen, you must upload documents 
confirming these achievements here next to the 
appropriate achievement.

2. Click to attach a file with a document 
confirming your achievement.

2.

3.



Sreen 5. Application for rector scholarship – tab „Podsumowanie”

1. Before submitting 
your application, please 
accept the declarations 
that: 
• you have read the 

Terms and 
Conditions of 
granting benefits, 

• you are aware of 
the responsibility 
for providing false 
data in the 
application and 
other documents, 

• you are aware that 
all information 
regarding the 
application, 
including the 
possible need to 
complete 
documentation, is 
provided via 
eStudent/USOSweb

3. After accepting the above declarations, 
click the button to save the final version
of your application.

2. If you want to edit the application 
later, save the draft by clicking this 
button.



Saving the final version of the application

If you want to save the final version of the application, click 
OK. 
If you save your application in this way, you will no longer 
be able to edit it.



Sreen 6. Downloading, printing, signing and sending the application

1. If the final version of the application form
has been saved, follow all the steps described 
in these instructions in turn.

2. After printing all the documents generated from 
the system, signing and scanning them, click this 
button to attach a file with these documents.
Do not attach documents confirming your 
additional achievements here if you have attached 
them on the previous screen.

3.  After attaching the signed application and 
other required documents click this button to sent
the application to the Scholarship Committee.



Application printout

Write the date Data is 
downloaded 
from the 
dean's office 
system.

The average of grades is 
obtained from dean's office
system by the Scholarship 
Committee.
Do not write down any 
average on your application.

Write the date and 
sign the document.

Write the date and 
sign the document.

Write the date and 
sign the document.



Printout of Annex No. 2 and No. 4 

Write the date and 
sign the document.

Write the date and 
sign the document.

In „Tabela nr 1” write informations about the 
studies for which you are applying for a 
scholarship: the date of beginning of these studies 
and the number of semesters commenced so far, 
excluding the current semester.

If you have studied previously (e.g. at 1st-cycle 
studies) or are currently studying at another 
university or another field of study, write in 
„Tabela nr 2” the following data: name of the 
university, field and level of study; date of 
beginning of these studies, number of semesters 
commenced; obtained title (BSc, MSc) or „none” if 
you have not completed your studies.

The account number will be taken
from the system. Do not write down 
the number manually.

ATTENTION!
After entering a new bank account number into the system, you must wait for data 
synchronization between systems, which takes place every day around 5:30 a.m. and 6:30 
p.m. Only when the data is updated in the system will the bank account number appear in 
Appendix 4.

If, in the printout of Appendix 4, the account number is replaced by the entry „zostanie 
uzupełniony na etapie procedowania wniosku” , it means that the bank account number you 
entered has not yet been processed by the system. 

To download Annex 4 containing the bank account number, click the „Pobierz do wydruku”
button available next to the application on Screen 1.

ATTENTION!
If you are submitting an application on the first 
semester of second-cycle studies:
in Table No. 1 - in the "Liczba rozpoczętych
semestrów (...)" column, write 0;
in Table No. 2 - write data on first-cycle studies 
and any other studies.



Sending an application

Confirm whether the 
application form should be 
sent.



Screen 1.  Status confirming that the application has been sent to the 
Scholarship Committee

If the application has been successfully sent, it receives the "sent" status. 
If the application has not been sent correctly, its status is „draft version”.
Only applications with the initial „sent” status will be considered by the 
Scholarship Committee.

In further stages of the process, the status of the application will change. 
Read the description of what each application status means.


