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Submitting an application for a scholarship - USOSweb



Submitting an application for a scholarship - USOSweb



Submitting an application for a scholarship - eStudent

1..

3. Click to provide your 
bank account number.

2. Select the type of 
scholarship application 
from the list.



Adding a bank account number for scholarship purposes

1. Click to fill in your 
account number in the 
USOSweb system.

2. Add or correct your
account numer.

3.

1st step in eStudent system 2nd step in USOSweb system

ATTENTION!
The above information means that only after refreshing the data in the 
system, the bank account number will appear in Appendix 4, which will be 
generated together with the application at the final stage of submitting the 
scholarship application.



e-Student Screen 1.    Application for rector scholarship

1.

3.

4.

2. Read the description of what 
application statuses mean.
Your application may receive such 
statuses at subsequent stages of the 
consideration process



Screen 2.    Application for rector scholarship – tab „Podstawowe informacje”

1. Fill in your mobile 
phone number

2. Next



Application for rector scholarship - Acceptance of the document Terms and Conditions of granting 
benefits to students of Poznan University of Technology 

Accept



Screen 3.   Application for rector scholarship – tab „Formularz” - information about
achievements1. Check the box only 

if you are submitting 
an application in the 
first semester of 
2nd-cycle studies 
and you completed 
your 1st-cycle 
studies at a 
university other than 
Poznan University of 
Technology.

2. If you completed your 1st-cycle studies at a university other than Poznan
University of Technology fill in weighted average of grades for 1st-cycle 
studies.

You can save a draft version of your 
application at any time by using button
„Zapisz wersję roboczą”.

5.

3. Check the appropriate box if you are applying for the rector's scholarship:
• based on weighted average of grades (without additional achievements)
• based on weighted average grades and additional achievements listed below

4. Check the appropriate 
box if you have some kind
of achievements in addition 
to a average of grades.



Achievements
1. Seminar or conference speeches of a scientific nature [Wystąpienia seminaryjne lub konferencyjne o charakterze naukowym]:

 at university level (16-40 points)

 at national level (40-64 points)

 at international level (64-88 points)

2.   Peer-reviewed scientific publication [Publikacja naukowa poddana recenzji naukowej]:

 not indexed in the Web of Science or Scopus databases, nor published in a scientific journal included in the Polish Ministry of Science and Higher Education (MNiSW) journal list (number of 
publications × 24 points)

 not indexed in the Web of Science or Scopus databases, but published in a scientific journal included in the Polish Ministry of Science and Higher Education (MNiSW) journal list (number of 
publications × 40 points) 

 indexed in the Web of Science or Scopus databases (number of publications × 80 points)

3. Confirmed applications to the Patent Office of the Republic of Poland or granted patents (32 - 96 points) [Potwierdzone wnioski do Urzędu Patentowego RP lub udzielone patenty

4. Participation in a research project related to the field of study, carried out or co-carried out by Poznan University of Technology, or conducted at research institutes of the Polish Academy of Sciences (PAN), 
the European Space Agency (ESA), or the National Aeronautics and Space Administration (NASA) (40 or 80 points) [Udział w projekcie badawczym związanym z kierunkiem studiów 
realizowanym/współrealizowanym przez Politechnikę Poznańską lub realizowanym w instytutach naukowych PAN, lub ESA, lub NASA] 

5. International knowledge competitions/olympiads related to the field of study (16 - 96 points) [Międzynarodowe konkursy/olimpiady wiedzy związane z kierunkiem studiów]

6. Achievements in the field of architecture or urban planning [Osiągnięcia na polu architektonicznym lub urbanistycznym]
 at the provincial level (16 – 40 points)
 at national level (32 - 64 points)
 at international level (16 -96 points)

7. Activity in student scientific group operating within the Poznań University of Technology (8 – 56 points) [Aktywność w kole naukowym działającym w ramach Politechniki Poznańskiej]

8. Other confirmed achievements, including activities for development in science, culture, art and sport within the organizations operating at Poznan University of Technology
(8 – 96 points) [Inne potwierdzone osiągnięcia, w tym aktywność na rzecz rozwoju naukowego, kulturalno-artystycznego i sportowego w ramach organizacji działającej w Politechnice Poznańskiej]

9. Achievements in the artistic field - participation in competitions or festivals [Osiągnięcia na polu artystycznym]
 at the provincial level (16 - 40 points)
 at national level (32 - 64 points)
 at international level (16 - 96 points)
 membership in the PUT Choir "Volantes Soni" or in the Folk Dance Ensemble "Poligrodzianie" or in "Radio Afera" (8 or 24 points)

10.   Sport achievements - participation in sports competitions [Osiągnięcia sportowe]
 at national level (8 - 80 points)
 at European level (56 - 120 points)
 at global level (80 - 160 points)



Rodzaje osiągnięć i dokumenty je potwierdzające

SCIENTIFIC ACHIEVEMENTS

Type of achievement Supporting document

Seminar or conference speeches of a scientific nature A certificate or confirmation issued by the seminar or conference organizer, containing information on:
• the date of the event,
• the type of presentation (poster or oral presentation),
• authorship or co-authorship of the student, including an indication of how the work was presented by the student

Peer-reviewed scientific publication NOTE! A separate set of documents is required for each publication.
Copies of publication pages containing the following information:
• author's surname,
• title of the work,
• list of reviewers or other confirmation that the publication was peer-reviewed,
• publisher,
• ISSN number, ISBN / e-ISSN, e-ISBN, DOI (if assigned),
• date of publication (at least the month),
A printout confirming that the work has been registered in the Scientific Information System of Poznan University of Technology (SIN PP).
In the case of a work included in the Web of Science or Scopus databases – a printout from the relevant database

Confirmed applications to the Patent Office of the 
Republic of Poland or granted patents

Result submission form confirmed by the Intellectual Property Center of Poznan University of Technology and
Confirmation of receipt of a patent application or confirmation of patent grant issued by the Patent Office of the Republic of Poland, including the date of 
application receipt or patent grant

Participation in a research project related to the field of 
study, carried out or co-carried out by Poznan 
University of Technology, or conducted at research 
institutes of PAN, ESA or NASA

Certificate confirmed by the project manager specifying:
• the student’s contribution to the project,
• the project number (for projects carried out at Poznan University of Technology, the project number from the ERP system),
• the period of the student’s participation in the project

International knowledge competitions/olympiads
related to the field of study

Certificate or confirmation issued by the competition organizer, including information on:
• the date of the competition,
• the place achieved by the student

Achievements in the field of architecture or urban 
planning

Certificate or confirmation issued by the competition organizer, including information on:
• the date of the competition,
• the place achieved by the student



Rodzaje osiągnięć i dokumenty je potwierdzające

SCIENTIFIC ACHIEVEMENTS

Type of achievement Supporting document

Activity in student scientific group operating within the 
Poznań University of Technology

Annex No. 12a Zaświadczenie o przynależności do koła naukowego: a certificate signed by the chairperson and the club supervisor, in accordance with the 
currently applicable template

Other confirmed achievements, including activities for 
development in science, culture, art and sport within 
the organizations operating at Poznan University of 
Technology

Annex No. 12b Zaświadczenie o przynależności do organizacji studenckiej: in the case of activity within a student organization, a certificate signed by the 
chairperson and the supervisor of the student organization, in accordance with the currently applicable template.
A certificate or attestation issued by the organizer of an international competition, confirming the student’s participation and stating the competition date and 
the position achieved by the student

ARTISTIC ACHIEVEMENTS

Type of achievement Supporting document

Participation in competitions or festivals A certificate or attestation issued by the organizer of the competition/festival, containing:
• the date of the event and 
• the position achieved by the student

Membership in the PUT Choir "Volantes Soni" or in the Folk Dance Ensemble "Poligrodzianie" or in "Radio 
Afera" 

A certificate issued by the person in charge, containing:
• information on the period of membership and 
• listing the events in which the student participated

Type of achievement Supporting document

Participation in sports competitions Annex No. 13 Zaświadczenie o osiągnięciach sportowych: achievements endorsed by the Director of the 
Sports Centre of Poznań University of Technology, on a certificate in the form specified in Annex No. 13 to 
the Regulations

SPORT ACHIEVEMENTS



Sreen 4.  Application for rector scholarship - tab „Dokumenty” 

No additional achievements

Additional achievements

1. If you are applying for a scholarship based only on your average of grades, you do 
not need to attach any additional documents to your application.
The average of grades on the application form is obtained from dean's office
system by the Scholarship Committee.

1. If you indicated additional achievements on the 
previous screen, you must upload documents 
confirming these achievements here next to the 
appropriate achievement.

2. Click to attach a file with a document 
confirming your achievement.

2.

3.



Zaświadczenie 
o przynależności do 

koła naukowego 
(Załącznik nr 12a )

According to the applicable 
template, the document must 
include the name of the appendix to 
the Regulations.

Enter the date of the 
day.

Choose a name of a 
student scientific group
from the available list.

The certificate must confirm membership in the student scientific 
group in the previous semester of studies. An exception applies to 
first-semester master's students, who must provide a certificate 
regarding the last semester of their bachelor's studies.

Describe in detail the activities and tasks you 
carried out within the student scientific group. 

Based on this, the Scholarship Committee awards 
points for activity in the group.

Choose the appropriate role you held in the 
student scientific group from the list (member, 
treasurer, secretary, action coordinator, leader, 
section chairperson, vice-chairperson of the 
student scientific group, chairperson of the 
student scientific group).

Enter the name and surname of the current 
chairperson of the student scientific group (or 
vice-chairperson or secretary, if you are the 
chairperson of the student scientific group).

Signature of the current chairperson of the
student scientific group (or vice-chairperson or 
secretary, if you are the chairperson of the
student scientific group).

Członek – formally belongs to the student scientific group, participates in meetings and 
events organized by the group, but is only slightly involved in the implementation of the 
group's projects.

Aktywny członek– a person engaged in the activities of the student scientific group, 
actively participating in and assisting with the implementation of projects and events 
organized by the student scientific group. They are involved in teamwork and develop 
their individual skills, initiating new ideas for the development of the group.

Sekretarz – responsible for maintaining the documentation of the student scientific 
group, including recording meetings, preparing official correspondence, and archiving 
important documents. They ensure the organization of the group 's work from an 
administrative perspective. Often, they are responsible for monitoring deadlines and 
formalities related to the activities of the group.

Koordynator akcji– responsible for the organization and supervision of specific events 
and project tasks carried out by the student scientific group, ensuring their smooth 
progress. They plan the schedule of activities, assign tasks to team members, and 
support the leader in coordinating selected actions.

Lider/przewodniczący sekcji – has broad responsibility for student scientific group or 
section, directing its activities, making key decisions, and representing the organization. 
They motivate and lead the section/project team, assign tasks, and ensure the 
achievement of project goals. They are responsible for making decisions regarding the 
section/project. They support members in their activities and coordinate cooperation 
with the academic supervisor and other entities.

Przewodniczący koła – the most important position in the structure of the student 
scientific group. Responsible for managing the entire organization, representing and 
promoting the group at the university and beyond, and making key decisions regarding 
the activities of the entire student scientific group. They organize board meetings, 
coordinate its activities, delegate tasks, initiate new projects, and secure funding.

Enter the name and 
surname of the student 
scientific group supervisor.

Signature of the 
student scientific group
supervisor.

Points for membership in the 
student scientific group are 
awarded by the Scholarship 
Committee.



Sreen 5. Application for rector scholarship – tab „Podsumowanie”

1. Before submitting 
your application, please 
accept the declarations 
that: 
• you have read the 

Terms and 
Conditions of 
granting benefits, 

• you are aware of 
the responsibility 
for providing false 
data in the 
application and 
other documents, 

• you are aware that 
all information 
regarding the 
application, 
including the 
possible need to 
complete 
documentation, is 
provided via 
eStudent/USOSweb

3. After accepting the above declarations, 
click the button to save the final version
of your application.

2. If you want to edit the application 
later, save the draft by clicking this 
button.



Saving the final version of the application

If you want to save the final version of the application, click 
OK. 
If you save your application in this way, you will no longer 
be able to edit it.



Screen 6. Downloading, printing, signing and sending the application

1. If the final version of the application form
has been saved, follow all the steps described 
in these instructions in turn.

3. After printing all the documents generated from 
the system, signing and scanning them, click this 
button to attach a file with these documents.
Do not attach documents confirming your 
additional achievements here if you have attached 
them on the previous screen.

4.  After attaching the signed application and 
other required documents click this button to sent
the application to the Scholarship Committee.

2.



Application printout

Data is 
downloaded 
from the 
dean's office 
system.

The average of grades is 
obtained from dean's office
system by the Scholarship 
Committee.
Do not write down any 
average on your application.

Write the date and 
sign the document.

Write the date and 
sign the document.

Write the date and 
sign the document.



Printout of Annex No. 2 and No. 4 

Write the date and 
sign the document.

Write the date and 
sign the document.

In „Tabela nr 1” write informations about the 
studies for which you are applying for a 
scholarship: the date of beginning of these studies 
and the number of semesters commenced so far, 
excluding the current semester.

If you have studied previously (e.g. at 1st-cycle 
studies) or are currently studying at another 
university or another field of study, write in 
„Tabela nr 2” the following data: name of the 
university, field and level of study; date of 
beginning of these studies, number of semesters 
commenced; obtained title (BSc, MSc) or „none” if 
you have not completed your studies.

The account number will be taken
from the system. Do not write down 
the number manually.

ATTENTION!
After entering a new bank account number into the system, you must wait for data 
synchronization between systems, which takes place every day around 5:30 a.m. and 6:30 
p.m. Only when the data is updated in the system will the bank account number appear in 
Annex No. 4.

If, in the printout of Annex No. 4, the account number is replaced by the entry „zostanie 
uzupełniony na etapie procedowania wniosku” , it means that the bank account number you 
entered has not yet been processed by the system. 

To download Annex No. 4 containing the bank account number, click the „Pobierz do 
wydruku” button available next to the application on Screen 1.

ATTENTION!
If you are submitting an application on the first 
semester of second-cycle studies:
in Table No. 1 - in the "Liczba rozpoczętych
semestrów (...)" column, write 0;
in Table No. 2 - write data on first-cycle studies 
and any other studies.



Sending an application

Confirm whether the 
application form should be 
sent.



Screen 1.  Status confirming that the application has been sent to the 
Scholarship Committee

If the application has been successfully sent, it receives the "sent" status. 
If the application has not been sent correctly, its status is „draft version”.
Only applications with the initial „sent” status will be considered by the 
Scholarship Committee.

In further stages of the process, the status of the application will change. 
Read the description of what each application status means.

Click to open the document 
confirming the submission of 
the application



Acknowledgment of receipt of an electronic document



Incomplete application

• If your scholarship application does not include all the documents required for its 
proper evaluation, the Scholarship Committee will send a request to complete 
them via the eStudent system.
You will receive information about the need to complete your application at your 
student e-mail address.

• A detailed list of documents required for completion can be found in the 
eStudent system in the application form under the “Do uzupełnienia” tab.



Incomplete application

Status of the application: incomplete, requiring completion 
within the deadline set by the Scholarship Committee

1. Click to complete the 
application.



Screen 7 Request to Complete the Application

Deadline for completing the 
application set by the 

Scholarship Committee

Below is the list of documents that must 
be submitted within the deadline 
specified by the Scholarship Committee.

ATTENTION!
• For formal deficiencies (Attachments 2, 4, and the scholarship 

application – Attachment 12), missing documents may result in your 
application not being considered.

• For additional achievements, missing documentation means the 
Committee cannot include those achievements in the evaluation.



Screen 7 Application Completion

1. Upload the 
file.Click to submit the 

completed application for 
verification by the 
Scholarship Committee.



Status of the application completed by the applicant

1. Status of the application awaiting verification by the 
Scholarship Committee.
2. Once the Scholarship Committee receives the completed 
documents, the status of the application will change to „in 
verification”.



Status of the application reviewed by the Scholarship Committee

Status of the application 
reviewed by the 

Scholarship Committee

IMPORTANT!
If your application has the status “Submitted”, it means that it has been reviewed by the Scholarship Committee.

After reviewing all rector’s scholarship applications submitted by PP students in a that semester, the Scholarship Committee prepares 
a separate ranking list for each field of study and degree level. Based on this ranking, the group of students eligible to receive the 
scholarship in that semester is determined.

Once these steps are completed, the Scholarship Committee issues decisions regarding the awarding or non-awarding of the 
scholarship to students whose applications have the status “Submitted”. The decisions are made available on students’ individual 
accounts in the eStudent system under the ‘Documents’ section in the Main menu.


